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<workgroup name>

Mission  Your workgroup’s mission statement should go here.

Use this space to make the purpose of this site clear, so that
people know immediately whether it will contain the information
they’re looking for.

You can also use pictures, clip art, or images to dress up this page.

Last Updated: January 3, 2023
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Group News

Changes to This Site

Another Heading

Last Update

Insert workgroup name on slide master

What’s New

Insert news item here. Use Hyperlink from the Insert menu to
link the item to another Web page, document or slide.

List of changes you made since the last update.

You can make as many headings and sections as you like, even
using new slides to continue.

January 3, 2023
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Group Projects

Current Projects  Project #1: Project name

Put a brief description of your project here. Include any top-
level information that your audience will want to see at a
glance, such as overall cost, estimated completion date, etc.
Use a picture to illustrate the project if applicable.

Project #2: Project name
The project description goes here.

Project Archive  Add hyperlinks to old projects.
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Project Manager

Details

Project Documents

Schedule
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Project #1

Project Manager Name (add an email hyperlink)

Any relevant information about the project can go here. Use as
many lines as you need.

Specifications
Other Documents

Jan Feb Mar Apr May Jun July Aug Sep Oct Nov Dec
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Project Manager Project Manager Name (add an email hyperlink)

Details Any relevant information about the project can go here. Use as
many lines as you need.

Project Documents Specifications
Other Documents

Schedule

17 18 19 ‘ '20 21 22 23

24 25 26 27 28 29 30
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Documents

Specifications Document #1 (add a hyperlink)
Document #2
Other Documents

Presentations 3-Year Plan
Project Review Presentation

Other Presentations

Group Process Documents Project Management Guidelines
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Team Members

Group Manager John Doe

Project Managers Project Manager #1
Project Manager #2

Project Leads Lead #1 Name
Lead #2 Name

Product Development Development Staff #1
Development Staff #2
Development Staff #3

Marketing Marketing Staff #1
Marketing Staff #2
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John Doe

This is a sample of what a team member’s page could look like.
Team members could each provide some information about
themselves here, including links to their documents and
presentations, etc.

e-mail John (put an e-mail hyperlink here)
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- t Useful Links

Internal Links Intranet Link #1
Intranet Link #2
Intranet Link #3

External Links Web Hyperlink #1
Web Hyperlink #2
Web Hyperlink #3
Web Hyperlink #4
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